St Michael’s Primary School and Nursery

Holiday/Absence Request Form

Please read the reverse side of this form before completing the information below.

Child’s Name .........................................................     Class ................................................

Child’s Name .........................................................     Class ................................................

Child’s Name .........................................................     Class ................................................

Child’s Name .........................................................     Class ................................................

I request permission for my child/ren, named above, to take time off school:

From……………………………………………….To………………………………………………

Please explain reason for absence:

Signed .............................................................. (Parent/Guardian)

.............................................................................................................................................

OFFICE USE ONLY
Parent’s Name:
No of days of absence in total:

Decision: 
Authorised

A total of ……..  days absence have now been recorded



Unauthorised

Application exceeds 10 days this academic year






Application received after the event






Reason for request does not qualify for authorised leave
Signed:

Mrs J Carter

Headteacher

HOLIDAYS  DURING  TERM  TIME
Could I please draw all parents’ attention to the school policy regarding requests for leave of absence during term time.   We greatly value the positive relationship between parents and the school and we do not want the issue of holidays to create a conflict in this relationship.

Parents do not have a statutory right to 10 days leave of absence in an academic year.   It is the school’s decision that a leave of absence for holiday can be approved in exceptional circumstances to a maximum of 10 days.

The school may consider approving a request for pupils providing the following conditions are met:
· The child’s attendance maintains 94% and above throughout the school year, including any holiday requested.

· The child’s attendance history for previous years has attained 94%.

· The period of absence does not include any internal or external examinations, e.g. SATs.

· There are exceptional reasons as to why a holiday cannot be taken in normal holiday time. Cheaper prices cannot be considered to be a valid reason.   
We appreciate that there will from time to time be exceptional family circumstances that require a child to be taken out of school. Parents are asked to complete the relevant section on the leave of absence form to explain such circumstances.   Please be assured that every consideration will obviously be given under such circumstances.

As many of our families have parents in the services, governors understand that one or two days leave may be requested for children when a parent leaves for, or returns from, a several month tour of duty, e.g. Afghanistan.

When it is suspected that a child has been taken on holiday and medical reasons are given for the absence, we reserve the right to request a doctor’s certificate verifying the illness.
Please do not put the school in the position of having to decline approval for a leave of absence and having to refer the absence to the Local Education Authority, who have the power to impose a fine of up to £100 per parent, per child.   We value greatly the success of our students and any absence can be to the detriment of a child’s learning;  it is therefore imperative that avoidable absences like holidays are discouraged.

In accordance with Government guidelines, the Local Education Authority reserves the right to fine parents who take their children out of school for holidays during term time without approval.

Copy to - Parents/ Pupil Record/Teacher


