St Michael’s Primary School and Nursery

Charging and Remission Policy

1. Introduction

1.1. The law on charging in connection with education in maintained schools is set out in sections 449-462 of the Education Act 1996. Section 457 requires both the Authority and individual governing bodies to determine and keep under review a policy in respect of charging and remission arrangements. No charge may be made, by the governing body or the Authority unless it has drawn up a statement of its policy. With all schools now responsible for their own budgets under the LMS scheme of financial delegation, charging and remission is in the main a matter for governing bodies, subject to compliance with the statutory requirements. 

2. Individual music tuition within school hours

2.1. Charges

A charge will be made to parents of pupils receiving individual tuition in the playing of any musical instrument, except where the tuition is provided to fulfill the requirements of the National Curriculum. Where a charge is made, it will include the cost of the teacher providing the tuition, the cost of sheet music and the hire and insurance of a musical instrument. When charges are to be levied, the parents will be asked to indicate their written agreement in advance. The charge will be in accordance with the scale as approved from time to time by the Education Committee.

2.2. Remission

The Governing Body may wish to remit in full or in part the cost of musical tuition for particular groups of parents, for example, in the case of family hardship. When arranging musical tuition such parents will be invited in confidence for the remission of charges in full or in part. Authorisation for such remission will be made by the Headteacher in consultation with the Chairperson of Governors.
3. Charging for ‘finished products’

3.1. A charge will be levied to cover the costs of materials/ingredients for subjects such as design or food technology where parents have indicated in advance that they would like their child to bring home the finished product.

4. Optional extras (i.e. outside school hours)

4.1. A charge will normally be levied for an activity defined in section 455 of the Education Act 1996 as an "optional extra" which is provided wholly or mainly outside school hours - see below. Such charges made may not exceed the cost of providing the activity, divided equally between the pupils participating. Prior written agreement should be obtained from the parents of pupils involved in an optional activity for which a charge is to be made. There is a range of activities, which schools may wish to arrange as "optional extras" at one time or another. The majority of these will have to be self-supporting. The charge made can include:

· the pupil's travel costs;

· the pupil's board and lodging costs;

· materials, books, instruments and other equipment;

· non-teaching staff costs;

· entrance fees to museums, castles, theatres etc.; 

· insurance costs;

· the cost of engaging a teacher, who is already an Authority employee, on a contract for service, as distinct from a contract of employment, specifically for the activity.

5. Education partly during school hours

Where an activity takes place partly during and partly outside the school day, section 452 of the Education Act 1996 lays down the basis for determining whether it is deemed to take place in or out of school hours. If the activity is deemed to take place during school hours then no charge may be made, though parents can be invited to make voluntary contributions. If the activity takes place mainly outside school hours then charges may be made as set out in 2.6 above. The calculation to be used to determine the status of the activity depends on whether the activity is residential or non-residential.

6. Non-residential activities

If 50% or more of the period spent on the activity occurs during school hours then the activity is deemed to take place during school hours. Note that for the purposes of this calculation:

· 'school hours' do not include the break in the middle of the day and 

· traveling time is counted if it occurs during school hours but not otherwise.

7. Residential visits

7.1. In the case of visits involving overnight stays, the 50% test is based on the number of half days taken up by the activity - where a 'half day' is defined as any period of twelve hours ending at noon or midnight. If the number of school sessions amounts to 50% or more of the number of half days then the activity is deemed to take place in school hours. Numbers of half days, or of school sessions, are rounded as follows;

· where six or more hours in a half day is spent on the trip, the whole of that half day is counted

· where half or more of a school session is spent on the trip, the entire session counts

Thus a school trip during term time starting at noon on a Wednesday and ending at 7 p.m. on the following Sunday would be deemed to take place in school hours - i.e. 9 half days including 5 school sessions - whereas a trip from 9 a.m. on Friday till noon on the following Sunday would be deemed to take place out of school hours - i.e. 5 half days including 2 school sessions.

8. Charging for Parent and Toddler Sessions

8.1 A charge of £2.00 will be levied for family groups attending a single Parent and Toddler session. This cost will cover drinks and snacks provided to the family group by the Parent and Toddler leader.  This charge will be reviewed every April and new charges applied from September.
9. General notes

9.1 Clothing

Although no charge can be made for ‘equipment’ for use in connection with education provided during school hours, clothing is specifically excluded from the definition of equipment.  Parents will therefore be asked to provide their children with PE/sports kit, and trainers. An apron/old shirt for art work would protect children’s clothing. Should any parent experience real problems financially providing kit, the school keeps a small stock of PE kit which can be loaned to children if necessary. 

10. Voluntary contributions

10.1 Nothing in the Act, or in this policy, prevents parents being invited to make voluntary contributions towards the costs of providing activities both within and outside school hours, provided that such contributions are genuinely voluntary, and that any request for contributions makes it clear:

· that there is no obligation to contribute; and

· that pupils will not be treated differently according to whether or not their parents make such a contribution
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